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This guidance contains key technical information on the operation and use of the joint electronic

monitoring system (Jems) of the Interreg Alpine Space programme (ASP). Reports and costs related

to the work on the ASP contracted projects can exclusively be submitted via Jems (no offline
template accepted). It is therefore highly recommended to read this document carefully before
starting to use Jems. This technical guidance on Jems complements the chapters C. “Contractual

arrangements” and D. “Project implementation” of our Programme Manual.

This guidance is related to Jems version 12 and may be updated upon need. Keep an eye on the page

dedicated to Jems on our website for more information: https://www.alpine-space.eu/for-project-

partners/jems/.

Technical information and system requirements

Jems is a web application, which can be accessed with recent versions of most common browsers
(e.g. Google Chrome, Microsoft Edge, Mozilla Firefox). The functionality of the system follows the

common standards of web applications for entering and submitting data.

The English language is pre-defined and cannot be changed; it is the official language of the ASP.


https://jems.alpine-space.eu/
https://jems.alpine-space.eu/
https://www.alpine-space.eu/for-project-partners/project-lifecycle/
https://www.alpine-space.eu/for-project-partners/jems/
https://www.alpine-space.eu/for-project-partners/jems/
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1. Contracting

In the contracting phase, the lead partner (LP) has to fill in information as described below to set

the project ready for implementation.

Point of attention: It is important to keep this section up-to-date during the project
implementation phase, especially after project modifications. The contracting section becomes
available in Jems after the project status change to “approved” and then “contracted” (set by the

programme).

From the “Dashboard” select the project for which you would like to fill in the additional required

information and click to open.

e ll===— B b Sien - 98

Alginw Space

Welcome [S ASP to the Interreg Alpine Space!

Select “Contracting” from the menu on the left. The LP and project partner (PP) can access the
following sections:

e Contracts and agreements

e Project managers

e Project reporting schedule

e Partner details

To have access to the subsection “Partner details”, the user needs to be assigned to a PP in the

project privileges (see the chapter on Project Privileges for details).

In addition, the LP must be defined in the project privileges (see the chapter on Project Privileges

for details).

At the end of the contracting phase, if the project requested the lump sum for project preparation

in the application form, the lump sum payment will be initialised by the Managing Authority (MA) and
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the related payment information will be uploaded by the MA in the section “Shared folder”. The
proof of payment of funds disbursed from the LP to the PP (e.g. bank statements) must be uploaded

to the “Shared folder” section (see also chapter 8 - Shared folder).

1.1 Contracts and agreements

This section can be edited by the MA, the Joint Secretariat (JS),

Contracts and agreements £
and the LP. PP have view access only. The information filled in by
the programme (i.e. JS project officer) in the contract monitoring

section is displayed here for the project users.

55 Dereoe — o8
W Davnooare ¢ Appecations | ASFOACIILY - Seve Fandies © the At | Lonsect shd aprementy
Contracting
Contracts and F:F"-’QE'ITIPI"‘:S
Contracts and Aprecments
Fies samon 15 dechcaned 10 7o Pormal upRGACNg o Sgried CONBCES. Sl tnarivg ag semerts
samm = eama T
Subsidy Contract Parnerstup AZreement
44 s0m oE e
Attachments =
v Conmect & suppernng decomenss.
(T} Trere are o es uplcaded. x®
Contracsy
Fropers

The displayed dates of project start date and subsidy contract are assigned by your Joint Secretariat
project officer (JS PO) based the subsidy contract. The partnership agreement and signed subsidy
contract are to be uploaded in section “Attachments” by your JS PO once they have passed the

checks, together with the date of entry into force of the partnership agreement.
Information on the project website (URL) should be entered here by the LP.

All uploaded documents will appear in the attachment section “Contract & supporting

documents” and are available for download.
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1.2 Project managers contact information

This section provides information on project, finance and communication managers of the project.

The information should be filled in by the LP and updated throughout the project duration if there
is a change of staff or new contact information. MA/JS will take this information as reference for any

communication.

The AF users/project managers with edit or manage rights are allowed to complete this section. By

[

default partner users have view rights. These settings can be regulated in the section

privileges”.

roject

& Dashboard / Applecations f ASPO400243 - Save Pandas i the Alps / Project managers

Contracting
Project managers

Project managers
Please add contact informanon for Me people who manage the project

Project manager

Title

First name

Last name

E-mall address

-
*Jems
A harmonised 1ol
by Interact
Telephone no
Finance manager

@ Descard changes

1.3 Project reporting schedule

In this section, the LP/PP will be able to see the project reporting deadlines. The project reporting
schedule is already setup, as described in programme manual D.7 “Project reporting” and in the

subsidy contract.
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On Jems, finance reports are labelled as “Only finance” and progress reports (full project report -
consisting of content and finance part) as “Both”. These categories only apply to project reports,

partner reports always include a financial and content reporting.

Defined reporting deadlines are displayed in the project time plan.

Project time plan

The project time plan always shows the time plan coming from section Cé of the last approved AF.
In the project time plan the reporting deadlines are displayed, corresponding to the period indicated
in the project reporting deadlines planner. The project reporting deadlines planner is completed in
advance by the JS PO.

vt 1 P 4 A

1.4 Partner details

Every partner has its own dedicated partner page in the “contracting” section, in order to keep its

own data up to date. This section is connected to the “Project privileges” section. Unless project

users are added with view rights to that partner, they will not see other partners’ details.

In this section the project LP/PP should provide the following information per PP:

e Ultimate Beneficial Owner(s)
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e Bank details

e Location of documents

Ultimate beneficial owner(s)

This part is only relevant to PP who indicated having a private legal status in the AF, not to entities
of public law. In line with the CPR (Common Provision Regulation) applying to ERDF, private partner
organisation(s) should provide information on the ultimate beneficial owner(s) of their organisation’.

The fields required by the regulation are: first name, last name, date of birth, VAT/tax identifier.

Bank details

Every LP/PP has a section to keep its bank details up to date.

The programme’s MA will only be able to initialise ERDF payments to the LP if the bank details are
provided correctly and in the requested level of detail. The same is valid to all EU partners: the LP
will only be able to transfer the respective ERDF share to the partner without any delay, if the bank
details of the individual partners are provided. Partners are reminded to keep this section up to date

before partner reports are submitted.

' Definition from article 3(6)(a)(i) of the directive (EU) 2015/849: “Natural person(s) who ultimately
owns or controls a legal entity through direct or indirect ownership of a sufficient percentage of the
shares or voting rights or ownership interest in that entity, including through bearer shareholdings,
or through control via other means [...].” If not applicable, members of the board or top management
can qualify. See the directive for the full definition.
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% Dashboad f Appl } ASPOAD0243 - Save P he Alps | Partnes detais

Contracting
Partner specific section (LP1 Krompir)

Ultimate Beneficial Owner{s)

Bank details of lead partner

Agcount details

#Holder of the acoeunt

Azrount number

+Jems s

A harmipmised ool
by Interact

Inernal setererce ar

Location of documents

Information on the location of documents must be provided here by the LP/PP in order to meet the
requirement to provide information on where original documents are stored. Partner organisations
have to keep the location of documents up to date.

10
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A Project overview # Dashboard / Applications / ASPO400243 - Save Pandas in the Alps / Partner detalls

Location of documents

First name

Last name

Email address

Tefephone no

=Jems inatitution name

A harmonised (ool
by Interact

House number

Postal code

2 Project privileges
The “Project privileges” section enables multiple users to collaborate together in a project.

It allows the lead applicant (LA)/LP to manage the access rights of users to a project application and

then later in the implementation of the project.

For approved projects and once assigned by the respective national body, the section also displays

the control institution of a PP.

11
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Project privileges are restricted to the level of a specific project - each project is an “isolated

island”. A user who collaborates in many projects, can have distinct privileges in different projects.

2.1 Access to project privileges section

From the “Dashboard” select the project for which you would like to access the “Project privileges”

section and click to open.

ikerres ===~
Aine space

[ R— Enginr -9 e
Dastmaant

Welcome S ASP to the Interreg Alpine Space!

Netifications
Fox rtifecstions messages recened.

My applications

elated ¢4l

ALP000223 Saste Fardies m the Al W12y oA 012 Carmacted Cail - Smallsisle projecss Snd eut-off date

w B v

Select “Project privileges” in the left menu.

2.2 Prerequisites

Upon creation of a project, the lead applicant has manage access rights to the project application.

12
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As from project status “Approved” the project privileges on partner level appear.

The updating of lead applicant users to lead partner users as well as the assignment of users to PP
should be done before the project is set to status “Contracted”. This gives PP users access to their
own dedicated part of the Contracting, including section “Partner details” that must be completed

in the contracting phase, and section Reporting with their own future partner reports.

2.3 Project privileges - application phase
The Lead Applicant user is granted manage access rights upon creation of the project application.
To add an additional user click on “+”. Different access rights can be granted:

e manage - allows to assign/remove users from the project application
e edit - allows writing access to the AF

e view - allows read access to the AF

W Dauheeasd § Sppsesmers | AUOEMIILY - Live P 5 the An § Proget peiviege

Application form ASP0400243 - Save Pandas in the Alps

Project privileges

z — - saTemen
Wrmnmrhmmmmo
e e [ @ 7 a0 manage | L
AR e [ ®wrn _Fom @ raape | ]
R
T AT a | v ot . ]
+

13
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Point of attention: Allowing multiple users to work on the same page at the same time may lead to
unexpected loss of data (users might overwrite each other's content). Please ensure that a project
application has been properly reviewed before submission. To remove a user, click on the trash bin
icon. At least one user must have management rights. Changes of privileges will only enter into force

when the assigned user(s) logs out and back in.

Again, project privileges are restricted to the level of a specific project - each project is an isolated

island. A user that is collaborator in many projects, can have distinct privileges in different projects.

An assigned user gains also access to the section “Project privileges”. Only user with “manage“ right

can modify this section.

2.4 Project privileges - implementation phase

Project privileges on partner level only appear once the project status is set to “Approved”.
The project privileges are split into:

e access rights on project level

e access rights on partner level

Privileges on project level

During the contracting phase the access rights on project level should be handed over from the lead
applicant to the lead partner by redistributing project privileges. The LP user should be consistent

with the LP contact person as defined in the AF section B.1.5.
LP user or LP team should:

- Maintain a privilege “manage” to oversee this section.

- Grant to users in charge of drafting the project reports the privilege “edit” or “manage” in
the subsection “Application form users/Project managers”. PP users still assigned to this
subsection from the application phase should have only privilege “view” or simply be
removed to avoid interference in the coordination.

- Be assigned to their own organization (second subsection listing project partners) to receive

automatic notifications that are necessary to carry out LP tasks, e.g. being automatically

14
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notified when a partner report is certified, being informed about communications with MA/JS
during the verification of project reports, or change of status of the project. Please make
sure to allow receiving automatic notification by ticking the corresponding box in your
user profile settings.

- Be assigned to all PP organizations to coordinate the completion of the contracting phase
and the reporting. It is recommended to grant LP user assigned to a PP organization a “view”

right and no access to sensitive data.

To add an additional user, click on “+”. Different access rights can be granted:

e manage - allows to assign/remove users on project and partner level.
e edit - allows writing access on project level (e.g. AF, Contracting, Project report)

e view - allows read access to the AF

Having users working at the same time in the same page may lead to unexpected loss of data (users
might overwrite other users content). Please make sure a project application or report is properly

reviewed before submission.

N Dusroesird § Menssems 4 ASFOI0TE) - Save Rarches o the Al ¢ Progect praige

Application form ASP0400243 - Save Pandas in the Alps

Project privileges

A o—

ApPHCanan FOrm users § FIoRCT IMuagers —

e dpiniais T T ¥
e e et = Wovew N O manage L]
[F— (e 7 o &y ¥

To remove a user, click on the trash bin icon. There must be minimum one user with manage rights.

Upon successful assignment, the user will see the respective project in his dashboard.
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Privileges on partner level

During the contracting phase the access rights on partner level should be defined by the LP. To add
a user, click on “+”. Different access rights can be granted:
e edit - allows writing access on partner level

e view - allows read access on partner level

Application form ASPO400243 - Save Pandas in the Alps
Pros wileges
T et T CED L SeerarTe o e
AEICANCE T AT § PYORRT P
ol s ey - < ‘W .
LFt Arompe st
e X B Wi ina "
N — [T ) [SS— ]
3
o ==

The ”Sensitive data“ toggle button needs to be switched on to allow a partner user to access
expenditures marked as GDPR sensitive in their organisation’s partner report (see sections 5.6 and
5.7). Controllers and MA/JS users assigned to a project can always view content marked as sensitive
in the related sections of the partner report.

Whenever project privileges are modified at partner level, users assigned to this organisation will be
automatically notified (if they have allowed automatic notification in their user profile settings) in

order to ensure transparency regarding selective access to sensitive data.

To remove a user, click on the trash bin icon.

The assignment of a user gives access to its own partner report as well as to its own part of “Partner

details” in the contracting section (for details see: Jems Guidance on Contracting)

During the contracting phase control institutions are assigned to a PP by the national control
coordinating body (NCCB). When a control institution is assigned the name of the controller

organisation will automatically show up instead of “No control institution assigned”.

16
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3 Notifications

Jems allows users to receive notifications about events that have happened within the system,
relating to their allocated projects (e.g. project status changes, partner reports, project
reports).When an event for which a notification was configured occurs, the notification is shown in
the “Dashboard/Notifications section”.

’ ’ 2§ Dashioard Engish - 90

Dasnboard

Welcome JS ASP to the Interreg Alpine Space!
Notifications
Mo notifications messages received.
You can also receive notification directly by e-mail (the e-mail you are registered in Jems). In order

to activate this option, you have to tick the box under the User profile:

(& 4 . {ele

Welcorne |S ASP to the Interreg Alpine Space Englisn -9 6

sialpine-space.eu (applicant user)

Logout [=

Then the box “send notifications automatically to my email” can be confirmd

Frialnr s g e e

Nolifications

B seroncuticaioes sucmanialy e my el

17
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4 Project modifications

As a first step, the LP should send an e-mail to inform the JS PO that the project requires a
modification.

The JS PO will then provide the LP with the modification requirements and guide the LP through the
modification process. Once the modification request has been accepted by the JS, the project
modification will be launched in Jems and a new editable version of the AF will be available for the

LP to revise the information.

Different versions of the AF can be accessed via the menu on the left. The editable version is marked

with a pencil icon.

4.1 Start modification procedure in Jems

Once the JS has accepted the request for project modification and started the process in Jems, the
project will appear with status “In modification”.

The new, editable version of the project AF will then be available to the LP in order to update the

information, all LP users with “edit” rights can modify the AF and submit the AF.

Please also refer to chapter D.6 “Project changes” of the programme manual for more details on the
different types of project changes.

18
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< Application form AS

Project overview

Progs priority P2 - Carbon neutral and resource sensitve Alpine region

To switch to the current valid AF or earlier versions unfold the project versions in the left menu and

select the AF version of your interest.

4.2 Change in the partnership

A withdrawing partner shall be deactivated and a new and/or replacing partner needs to be added
to the project. To implement this change, the LP has to navigate to the section “Partner overview”,
and remove the partner with the “Deactivate partner” button or add the new one with the “Add new

partner” button.

Contrct monfning

Pariners overview
el ]
L rgannston trevalinn Paitfes e T Petherms al wligytin rspet
o e o
Y B it w2 Parre oo [ 3
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The partner section of a deactivated partner can still be edited by the LP users while the project is
in modification status. This allows for example to change the description or budget of a deactivated

partner.

If the LP wants to disable all user access rights of a withdrawing partner, this needs to be done in

the “Project privileges” section.

When a new partner is added, the LP should also review the section “Project privileges” accordingly
and remind the new partner that they need to be assigned a controller. They can inquire to their

national Alpine contact point (ACP) for more information on the procedure.

4.3 Priority and programme specific objective

The priority and programme specific objective of a contracted project cannot be changed.

Project duration

Pro|ect daradion (nr of manths) E.i‘aL"_:E"'_‘:-IE!'::l".IF mMomn:s Number of periods @

36 - ! 6 = 6

Programme priority

(D Project priority and specific objective cannot be changed during modification of a contracted project.

Existing activities, deliverables, investments, outputs or results cannot be removed, but can be

deactivated.

Point of attention: Once an activity, deliverable, output or investment has been set as inactive, it
cannot be activated again! Therefore, this should only be done after consulting the PO.

To deactivate, click on the red icon on the right and save the changes. NOTE: when de-activating an
activity, all its deliverables are also deactivated. However, new activities or deliverables can still be
added.

20
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The same applies to outputs and results.

List of outputs
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4.4 Budget

Please consider:

e flat rate options for existing partners cannot be changed

o flat rate options can only be selected for newly added partners

The budget of deactivated partners can be still edited.

To redistribute partner budgets with the same maximum ERDF co-financing following a change in the
partnership or project extension, the cost categories per period in the “B - Project partners > Partner

budget” section must be amended to reflect the new project budget:

In case of a project extension resulting in an additional reporting period, the LP may shift a
part of the budget of the ongoing and future reporting periods to the requested additional
reporting period.

For a withdrawing partner, the LP must adjust the partner's past spending targets to reflect
their certified expenditures in the relevant reporting periods and set the spending targets
for subsequent periods to zero. The budget can then be reallocated to the remaining and/or

new partners.

4.5 Submission of the revised AF

Go to “Check & Submit” in the left menu.

In order to be able to submit the revised AF, you need to run the pre-

submission checks first.

Any issues found will be listed and need to be resolved. Once the pre-
submission check has been passed, the submission button will turn

active.

Upon re-submission the project moves to status “Modification

submitted”.

22
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Project overview

Status;  Modification submitted 1, \.eq on 26.06.2023)

Project ID and acronym
Applicant name
Project name  Project for testing Jems functionalities
Programme priority |
Specific objective !

If needed, the JS will reopen the modified AF for further revisions. Upon reopening, no new AF version

is generated, but the revised one is reopened.

4.6 Finalizing a project modification

Following the decision of the relevant programme body, the JS sets the ——

Latest approved version

status of the modification request to “approved” or “rejected” in Jems.

If approved, the revised AF will become the latest approved version. If

rejected, the rejected AF version will stay in the project history.

Different AF versions can be accessed via the menu on the left. V.10

5 Partner reports

The Jems partner report section is available for approved projects with the status “Contracted”.
Users with the project privilege “edit” for a dedicated partner organisation can create, edit and

submit partner reports. This chapter explains how to complete the sections of the partner report.

Newly created partner reports use data from the most recently approved version of the AF. If the AF
is modified between reports, the information provided in past reports will remain static and changes

will only be taken into account in future reports.
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5.1 Access to the partner report section

Once a partner user has been assigned with edit rights for its organisation within the project

privileges overview, it can create partner reports in its own dedicated section.

From the “Dashboard”, select the project for which you would like access the partner report

section, then click to open it.

nerreg == [T - -9 86
Al SECH

Dashoaand

Welcome S ASP to the Interreg Alpine Space!

Specific ohiective  Status Belated call

5012 Commacted €2l - Smallsealle projeces 2nd cut-off date

- B v

Prerequisites

To access the reporting section, the project must be set to at least the “Contracted” status.

Select “Reporting” in the left-hand menu to access the dedicated PP’s reports.

—— ottty
inierreg [l =T 83 Dashboard
Alpine Space

# Project overview & Dashboard / Applications / ASPO400243 - Save Pandas In the Alps

Application form ASP0400243 - Save Pandas in the Alps

Project overview

Project overview

jsince 27.04. 2023}

Project ID and acronym  ASPO400243 - Save Pandas in the Alps
Applicant name
Project name
Programme priority  P1 - Climate resilient and green Alpine region

The user has access to the partner reports of the partner institution according to the settings in

the “Project privileges”. For example, in order to have access to PP2 reports, the user must be

added to PP2 with view/edit rights.
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In order to fulfil the LP tasks and do the reporting on project level, the LP should have view access
to the partner reports of all PP, without the permission to access sensitive data at partner level in

order to protect privacy of personal data for individuals.

Please carefully check the settings for access to General Data Protection Regulation (GDPR) sensitive

data in the “Project privileges”.

Application Form users / Project managersO

LP1 Krompir Test

0 LsETam, .

bo Project privileges [sBalpine-space eu [ @ven  Fedt | .5ensmve data ']

jerra urwrnama

*Jems partner@alpine.eu [@vewn /oo | @ Psensitvevas [ ]

Following the assignment of a control institution to a partner, the controller will have view access to

submitted partner reports.

If a project modification (i.e. new version of the AF) is approved, modified items will only be shown
in the partner reports created after the modification is approved. They will be shown in partner

reports that are in draft or submitted status at the time the modification is approved.

5.2 When have ERDF and non-ERDF beneficiaries to create a
partner report?

The Partner Report includes both financial and content information for each reporting period. As
specified in the subsidy contract and in the partnership agreement, the project partners are obliged
to report on each reporting period. If, due to unforeseen and justified delays, the partner report
cannot be certified before the submission of the project report, the partner certificate shall be

included in the subsequent report.

In exceptional cases, a project partner may be relieved of the requirement to submit a partner

report, for example, in instances where no activities or costs are planned for a project partner during
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a specific period, as outlined in the application. The LP shall provide the respective justification in

the project report, if the need arises.

Project partners located in Switzerland or Liechtenstein shall also submit reports regularly. However,
expenditure should only be reported in the last report. Therefore, financial information should be
excluded in all other regular reports, (by leaving the sections “List of expenditures” and “Public
procurement” empty) and only content-related information should be provided. In the final partner
report, in addition to the activities, the expenditure incurred should be listed and will be confirmed
by the Swiss ACP, who will act as a Controller and certify the partner report. The related certificates

are issued for information purposes only and shall not be included in any progress report.

5.3 Create a partner report

Select the PP from the left menu and click to open the partner specific reporting section. Keep in

mind, that only users with “edit” privilege can create a partner report.
To create a partner report, click on “+ Add Partner Report”.

Bear in mind that the AF version that was approved most recently at the time of creation is the basis
for the partner report. Any ongoing modifications will not affect the data in existing reports.The
partner report is created and automatically numbered in ascending order (R.1, R.2, R.3, etc). The
partner report ID does not reflect the reporting period. There is no limit to the number of reports
that can be created. Please note that only the most recently added report (if it is a draft) can be

deleted from the overview.

As with the AF partner list, the partner reporting section indicates which PP has been deactivated

through a project modification (i.e. in case of partner withdrawal). Deactivated PPs can still create
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partner reports.

e ———|

A Project overview A Dashboard / Applications / ASPOA!

Reporting
Partner reports

LP1

4+ Add Partner Report

(@ NoReports

The partner report is divided in different sections accessible through tabs at the top:

e Report identification
e Work plan progress

e Public procurements
e List of expenditures
e Contributions

e Report annexes

e Report export

e Financial overview

e Submit

Partner report R.1
PRAVIER

Repott sentifieatian Work plin progress Pulss; List el Eomribalis Bport annesks Fapart Hxpom Firaneial e rview Sibimit

A Parner prograss report identification
e s ocronm | E—
Bartrar pegortID B0
BArtARE ri ot SLatus 0“ = B submeisd =53 Contralbrgaing = @ Certified
Burtier wiber 04
Haene of the arganisstion in eelginal language g
Nae of the crgasisation in English ~ 4ss00a009

To return to the partner report overview, click on the PP under “Partner reports” in the left-hand

menu.
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The partner report overview provides information on the partner report ID, the current status (Draft
, Submitted, Control ongoing, Certified), the reporting period (once selected in the “Report

identification”), the report creation date and the date the report was first submitted.

5.4 Identification

Creating a partner report will automatically take you to the first tab, which is called “Partner

progress report identification”.

Key information is taken from the AF version that is valid at the time the partner report is created.
The AF version to which the partner report is linked is displayed in the partner reports overview

section.

The partner report status is initially “Draft”, then “Submitted” after submission to the controller ,
“Control ongoing” and finally “Certified”. The partner report should be linked to a reporting period

(drop down menu).

Point of attention: There shall be only one partner report per reporting period. Please refrain from
submitting a partner report when a draft has been created before and avoid creating draft when
the last partner report is not in status “Certified”. These actions could interfere with the reporting

process (see 5.14 Reopening a partner report).

The reporting period start and end dates should be defined. Please stick to the periods and dates
indicated in “Contracting” > “Project reporting schedule” > table “ Project reporting deadlines” and

proceed as follows:

e 1: Enter the start date of the period, i.e. the first day of the first month of the reporting
period this report is going to be linked to.

e 2: Enter the end date of the period, i.e. the last day of the last month of the reporting period
this report is going to be linked to.

e 3: Select the corresponding period number (e.g. ‘Period 1, month 1 - 6’).
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Partner report R.1
e

starus () Orant

Workpanpiogrens  Pubikp List o expencit ¢ Biporrainems Mepeceipon  Fenaicld svervvem Suben

Partner progress report identification

Project 1D and scroeym  ASRO.
Paswes repont D 21
Pormnerrpovtstotn EEBRR) — D Scbmaies — 3= Comtrgtongeing — () Cortifies
Partner number  LP1
Mamne of the organisation in arignal languege |
Name of the organisation in engish |
Legalstatus  Pusiic
Type of partner  Local pusic autnarzy
Partrer recover VAT far proj N

Cofinancmg source and rete  £ROF T1.00%

Country
Locsl currency (sccorting to inforfers]  £UR
AF Verson icked 10

Summary of partner’s work in reporting period
fEng period and Row this contributes to Gther partners’ actintes. outputs and
“eparmng cerna

Then, a summary description on the partner achievements in the reporting period should be provided.
Describe your progress in this reporting period and how this contributed to other partner’s activities,
outputs and deliverables in this reporting period. The information will not only be used by the LP for
drafting the project report but also by the controllers for verifying the expenditure related to these

activities. Please consider any remarks/recommendations provided by the LP.

Summary of partner's work in reporting period

Please describe your progress in this reporting period and how this contributes to other partners’ activities, outputs and
deliverables delivered in this reporting period.

Enter text here

If applicable, describe and justify any problems and deviations including delays from the work plan

presented in the AF and the solutions found.
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Partner problems and deviations

If applicable, please describe and justify any problems and deviations including delays from the work plan presented in the
application form and the solutions found.

The partner spending profile gives an overview on the spending targets and reported expenditure.
Any deviations can be explained in the text box below the overview table. In addition, a forecast on

the expected spending in the next reporting period should be provided.

Partner spending profile

Information in the column “Current report” is automatically updated upon submission of the partner

report.

Information on the involvement of target groups should be included. The listed target groups are

based on the target groups specification in the last approved AF.

Save changes before moving on to the next section.

5.5 Work plan progress

The second tab “work plan progress” takes the work plan related data from the last approved AF,

organised per work packages, as basis.

Here, the contribution to each work package during the reporting period should be described. Click
on a work package to expand it and report on the activities, deliverables and outputs associated with
this WP. To collapse the detailed view, click on the work package or the “*” icon in the top right

corner.
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Partner report R.1

sterus () Orant

Report identifation

A5 Work plan progress

Work package 1

First, the partner’s contribution to the work package in the reporting period should be described.

Then, information on the progress of an activity should be provided.

The information will be used by both: the controller and the LP. For the controller it is relevant for
verifying the expenses related to these activities. The LP will use the information provided in all the

partner reports to prepare the project report. Please consider any remarks/recommendations of the
LP.

Please indicate how you contributed 1o pryject activitees in thes reporting period and choose deliverabies and outputs you contributed 1o
Project partners don't need 10 indicabe how moch (i numbers) they achieved in this reporting period. Ths mformation ks required in Project progeess: neport. E ji sitde on the activity ievel
Colection af data desrxation cham of PD0 te (3 ) ;
1 iy L [} cheese deepanaiysistt & ©
Analysis of parierns and trends e "
1 -
Comprehensive sectonal carbon database 6 ( )
011 & [ ceton & 0
Decarbonation of chesse distribution chams ot
o 0 i
| @ Discard changes |- JESEEEEEA

e 2 & 4: Describe your contribution to each activity during the reporting period.
e 3 & 5: Any relevant supporting documents can be uploaded as attachments. Please upload
any deliverables produced when implementing or contributing to project activities. If

multiple files needs to be uploaded for one item, it is recommended to upload a .zip or .rar
file.

e 6: Tick the box if you contributed to the output.
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e 7: Add an attachment demonstrating your contribution to the output.

e 8: Save changes before moving on to the next section.

Point of attention: To avoid reporting excessive or unnecessary content, PP should only describe
and add attachments to activities/deliverables/outputs to which they have directly contributed or

for which they are responsible. Only the final version of documents should be reported.

5.6 Public procurement

The “Public procurements” section is where a partner should fill in information on project-related

procurements.

Partners have to report on each new public procurement and update it in later reports. Any

procurement can be directly linked to expenditures in the section list of expenditures.

Point of attention: Regardless of which report a procurement is added to, it will appear in all
subsequent partner reports. A procurement can only be deleted in the report in which it was created.
Once a report has been submitted, it is no longer possible to modify the initial public procurement
item. However, public procurement items can and should be updated in subsequent partner report

(more information below).

Beneficial owners, subcontractors and attachments can still be added to subsequent reports.

5.6.1 Creating a public procurement item

[

The section contains a “+ Add procurement” button, which opens a new section for entering
procurement details. There is also an overview list showing details of the procurements that have

already been created (see below).

The section with procurement details contains the following fields (see below). Fields marked with
an asterix (“*”) are mandatory. A procurement item can only be saved once all mandatory fields have

been filled in.
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When a procurement item is created or saved, it enters edit mode (“Edit procurement”) and details

can be filled in or updated. Editing is not possible after submitting the report.

e 1,2,3, &7: Fill in the contract information.

e 4: Enter the contract type, e.g. fixed-price or cost-reimbursement contracts.

,,,,,,,,,,,,,, 5 B rrecnicis aem
0.00 EUR

Supplier Mame

11

Comment 9
© Ducerdmnanes @
Add Procurement

Crezea

Al
The contract name defined here can then be selected in the list of expenditures to link expenditure items to this contract
g 1

Reference

5 2

=)

Contract Date (DD. MM. Y¥¥Y) 3 =
Contract Type 4

5 & 6: Fill in the contract amount excluding VAT and select the currency.
8: Add the VAT number of the supplier.

e 9: Add any relevant further information.

10: Confirm the new procurement and keep on scrolling down.

The contract name is then used in the “List of Expenditures”. It is therefore important that the

partner provides a distinct name, so that the procurement can be easily identified in the LoE.

Click on the arrow to go back to the procurement overview.
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(#) Edit Procurement |

[ ]

The contract name defined here can then be selected inthe list of expenditures 1o link expenditure nems 1o this contract

Dererpat maee
Service contract

25.500,00 ELR

After creating/saving a procurement item, an overview list containing details of the procurements

will be available on the general page of the “Public procurements” section.

To delete a procurement item, click on the “trash bin” icon in the overview table. Procurement items
can only be deleted and edited in the report in which theywere created as long as the report is in
“draft” status. Information about the report in which the procurement was created is displayed in

the overview table and the detailed view.

Click on a procurement item in the overview table to access the detailed view.

Pusic procargmanzs

For public procurement above the EU thresholds, the following fields are mandatory:

Beneficial owner(s) of the contractor

(D Mo anaficial ownars x

=+ Add benaficial cwner
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Subcontract(s)

O Ne sumontracions

Attachmentis)

(D) Trare are no e upisadea

[ & usesane

GDPR Attachment(s)

(D Sersitive cuta s nidden to non-rivieged users

(D) Trerw are no fis upioaded

&, Usiosc tie

To fill in the respective information click on “+ Add beneficial owner” to get to the detailed view.
Fields marked with an “*” are obligatory. A beneficial owner item can only be saved once the

obligatory field (VAT number) was filled in.

Beneficial owner{s) of the contractor

A subcontract item can only be saved once the obligatory fields (marked with an “*””) have been filled

in.

Subcontract(s)

No subcontractors b 4

+ Add subcontractor




Co-funded by
HILCIrey the European Union

Alpine Space

Subcontract(s)

Attachments can be uploaded to the procurement section. Uploaded files can be further described

(use the pencil item to add a description), downloaded or removed.

Attachment(s)

There are no files upioaded. X

2, Upload file

GDPR Attachments: Access to documents that fall under the General Data Protection Regulation
should be restricted and thus uploaded to the GDPR attachments section. Only users with edit
rights and GDPR sensitive data privileges active in the “Project privileges” section can upload
documents. Project user without the privilege to view sensitive data cannot download files in this
section, nor can they see the file names and descriptions. However, the partner controller as well as

MA/JS users have access based on their role.

GDPR Attachment(s)

| @ Sensitive data is hidden to non-privileged users

(D) There are no files uploaded. X

2, Upload file

In case of any amendment(s) to the contract, the amended contract(s) should be uploaded to the
relevant procurement in a subsequent draft partner report. If necessary, the information on the

ultimate beneficial owner(s) of the contractor and information on subcontract(s) can be edited.
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5.6.2 Updating a public procurement item

This section enables partners to update an existing procurement if changes are required. This section
is not available in the report in which the procurement was created, since it is still fully editable in

the initial report.

To update a procurement, a user with edit rights can simply click the “+Add procurement update”

button.

Update of procurement

A When adding & updare, all fields are mantatesy, (6 case a fiesd does nor require an Wpdare pleass mpur me
last valld valus ar the time ot e change

Total Amount Supplier name WAT f Tax identification numbar Dawz of update Delete
12312300 asdasd 123 1211172026
123.723,00 asdasdi 23 123 06/1 172025
oot asd fasdasd 0212071
* TewsAmaurs ogn " Suppliername * AT { Tax Aoentfication numbar * Date of update (MMIDO YY) 2] &

+ Add procurement update
@) Discard changes |

All fields are mandatory. If there had been no changes to a certain field, please enter the last valid

value.

When a public procurement item is updated, a warning symbol will appear in the public procurement

overview to give visual signal to the controller about the change.

[4 Report identification Work plan progress Public procurements List of expe]

Public procurements

The partner public procurements included in all previously created partner reports show up here. Be 3|
with cost items is removed.

+ Add Procurement

Created Contract
5 Last changed Procurement Reference No.

in Date
Study on

s 25312846954 25.10.2023
deliciousness of

26.03.2025 17:59

| Some data have changed. Please chec
: k for Updates in procurement details.

37



Interreg [l ot yuen
Alpine Space

5.7 List of expenditures

The list of expenditure (LoE) section is the place where partners list their incurred costs. When first
coming to this section, it looks as below. By clicking on “+Add expenditure”, the PP can add

expenditure items one by one.

Partner report R.1
LP1

statws 3 Deatt

Seport wiork Pl [ Feport anrsues Repart exgor Pinanchat dverview Subma

List of expenditures

CLrrences an conrucn fates are Liken from inforfiers, the Eurcoeen Commerson's Sl MonTity AcCounting rates. The montivy (3563 are SULOMatily uj PCated UL Ihe MONSn whes e Partnes Sepor 1 first sutwnamed for
veriteanon IFyout Loca Qartency t EL your Sxperddiee shaf De reperted = EUR only

Only expenditures that are reimbursed on a real cost basis shall be added to this section.
Expenditures reimbursed on a flat rate basis will be automatically calculated and added in the section
“Financial overview” of the partner report once the expenditure to which the flat rate applies has

been added to the list of expenditures.

Important: All invoices, proofs of payment and other supporting documents (e.g. contracts,
procurement documentation) required for the reimbursement of real costs must be uploaded to Jems

and made available to the controller. Please refer to chapter B.3 of the programme manual for details

of the audit trail requirements per cost category.

For example, to reimburse staff costs on a real cost basis by using the fixed percentage method, the
PP must create one expenditure item per staff member assigned to the project for the reporting
period in question. The PP must fill in the relevant fields and add the employment contract, the

assignment to project activities and pay slips and/or equivalent documents as attachments.
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Partner report R.2
PP4 VIER

status (3 Oraft

Report identification Wark plan progress Fublic List of [ Report annexes Repart export Financial averview Submit

List of expenditures

Currencias and conversion rates are taken from Inforfure, the Eurapean Commission's official monthly accounting rates. Tha manchly rares are automatically updated untd the month whan tha Partner Report is first submitted for verification. If your Local cusrancy is EUR,
your expendicure shall be reparted In EURL ondy.

o 0 Costeategory Investrment no. Contract name B oo, |valce no Invoice date Date of payment  Description () comment @ Total

a8 (3] u

When adding an expenditure item (+ add expenditure), the cost category options from the AF are

displayed (see screenshot below).

Cost category: This field links the cost item to a cost category. Cost categories available in
the AF budget can be selected here. This field is marked with an asterix (“*”) to indicate
that it is mandatory. An expenditure item can only be saved once all mandatory fields have
been filled in.

Internal reference no.: This input field can be used to identify the expenditure.

Invoice no.: This input field can be used to identify the expenditure.

Invoice date: Use the date picker to fill in the invoice date (where applicable).

Date of payment: Use the date picker to fill in the payment date.

Description: Detailed description of the expenditure item should be provided.

Comment: A comment on the expenditure item can be added.

Total invoice value: The total invoice value (including VAT) should be filled in.

Declared amount: This is the value that the partner claims as the basis for reimbursement.
This amount will be checked by the controller for eligibility.

Attachments: When an expenditure item is created, it is not yet possible to add attachments.
Once the expenditure item has been saved for the first time, however, one file can be
uploaded to each item. If multiple files need to be uploaded to one cost item, it is

recommended to upload a .zip or .rar file.
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List of expenditures

Currencies and conversion rates are taken from inforEura, the European Commission's official monthly sccounting rstes. The monthly rates ate automatically updstad until the month when the Partner Report & first submitted fol
wertfication. If your Local currency is EUR, your expenditure shall be reporied in EUR ondy,

[oE = rf
R11 Equipment - Aherdofin. = 123123 123123 1242023 [ 1mazzs 0 Rare species of innovative cows for dec
R12 Staff costs - WA 321321 1242023 [ 1342023 [0
R13 Travel and accomm.. = NiA - 213213 213213 1242023 B iz B Milldng observation on plot site n*3
R14 External expertise s = N/A - 32 nz 1242023 [ 1342023 ) Expert cheese tester services
R12 * Dleass padert 3 = A = m (=]
A = 6 2 =y A ) 1N
e E== - 7 le] o paY)

+ add expenditure
1 L

[ ) Discard changes. i@ Zaw changes

e 1: Click on “+ Add expenditure”.

e The first column shows the ID (the expenditure item identification number). This is a running
number that also reflects the partner report number. The ID is dynamic while the report is
in draft status (reports have consecutive numbering, even if a report is deleted), but it will
be frozen once the report has been submitted. Therefore, it is always possible to trace which
partner report an expenditure item is linked to. The ID will later be used to identify cost

items from another (previous) partner report.

e 2: By ticking this box (GDPR flag), the expenditure details are defined as sensitive in regard
of data privacy and access to the expenditure item and related descriptions as well as
attachments that fall under the General Data Protection Regulation (GDPR) is restricted. If

considered to be sensitive data, only users with the appropriate project privilege will be able

to see the information on the expenditure. The view of other users on expenditures marked
sensitive will be limited to the cost category and the amount. Only users with edit rights and
the privilege GDPR sensitive data set to active in the “Project privileges” section can flag
expenditure items as GDPR sensitive. GDPR flagging of an expenditure item means that other
project users without an active sensitive data privilege will not be able to see fields marked
with the GDPR icon “!” (i.e. “Description”, “Comment” and “Attachment”). However, the
national controller of the partner, as well as well as JS/MA users, have access based on their

role.



Interreg [l ot yuen
Alpine Space

3: Select the relevant cost category for the expenditure. In case of any doubts, please consult

chapter B.3 of the programme manual.

4: If this expenditure corresponds to a purchase made through a public procurement
procedure, select the relevant contract name. To do so please enter first the relevant

information for all public procurements under the next tab “Public procurements”. Contract

names will then be available for selection in the list of expenditure.

5, 6, 7 & 8: Fill in the information on reference and invoice numbers and the dates of invoice

and payment.

9: Enter a short description to help identifying the expenditure and providing a first

information on the project relevance.

10: Adding a comment could be a helpful way to give further information on expenditure

items that are not self-explaining.

Currencars
vee e gt f

List of expenditures

ot conwerson rates see Taken from Inforfun, P Daropess Commissions offstasl monthly sccountrg et The monthdy rates e sulormatic ally updated urt The fmonth when e Partnes Beport i fes! sutenied lor

— GDPR

0 0 L
s __ - . .

— 14 1% 16

e 11,12, 13 & 14: Detail the financial information of the expenditure. Remember to insert

the “declared amount”. A controller can only certify what has been declared.

e 15: Attach the supporting document(s) related to the expenditure item. Please note that
only one document can be uploaded. Therefore, several supporting documents per cost

item should be collected and uploaded as a zip-file.
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; Declared amount in
Declared it "
are ai:g:n in Attachments EUR Attachments

a,m & ﬂm"“DWAEu

e 16: You can save and remove expenditure any time before the submission of the partner

report.

Once a file has been uploaded, the related expenditure item cannot be deleted. However, after the

attachment has been removed, the expenditure item can be deleted again.

Parked expenditure items

If further clarification is needed, a controller can “park”, i.e. take the expenditure out of the current
report and put it on hold up until next partner report, an expenditure item for final verification in a
later partner report. This allows the control work to be finalised and the control certificate to be
issued.

If a controller has parked expenditure items in a previous partner report, these items will appear in

the “parked expenditure” section of the list of expenditure.

Repart Mentification Work plan progress Public praquraments List of sxpanditunes Contributions REpart annexes ARpart ey 3

List of expenditures
Currendies and comersion rates are taken from inforBure, the Eurcpiean Commission's offcisl momily acoturiing races. The monifly rates ane automatically updated until the
At whien the Partrer Repat fs first submitted for verifcation W your Local currency s EUR, yout expencitune shill be reported in EUR ondy

it ' Unit ¢osts and Lamg Internal
sums

Cost caty Imvestment o, Frocurement IFwoice no. Imvnice ¢
Lt raference na.

RIZY [0 N +  Equpment » 3 *  Procureme.. = [ ]
+ .

| + add expenditurs

Parked expenditures

Ui
o . it ceats and Lismg

s Cost category Irvestment no. Procurement imternal reference na.  invoice no. Actions

X e
wa ([ e " " o1
Ra4 LU squipment Eguipment ok L (Wil |

A PP must either re-include the item in the current partner report by clicking the re-inclusion icon,

keep it for a later partner report, or delete the expenditure item.
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When an item is re-included, it is added to the list of expenditure. The entire item can be edited by
the partner except for:
e The cost item ID, which is “frozen” and is therefore recognizable (the first number indicates
the report from the item initially came and the second indicates the item number).
e The exchange rate and currency. These are “frozen”, because the item has already been

submitted for control.

5.8 Contributions

The “Contributions” section is where partners should report the contributions they have actually
received. This is a cumulative section, which records the amounts received in each reporting period

and adds them together in the next partner report.

Point of attention: Only partners benefitting from external financial contributions to their budget

should fill in this section. Consequently, it is disconnected from the financial overview tables.

Partner report R.1

Report identification Work plan progress List of expendilures Public procurements Cantributions Reporl annecs Financial overview Subemit

Follow-up of partner contribution received by partner

In this section, pasners arganisations are expected 10 it the pariner contributions as they incur in reaiity (amounts recetved by pariner).
Partner organisations are advised 1o navigate to the financial overview to see the bregidown of the 1otal reported amount per contribution Sowrce.

Narme of organisation /

& 2 3 § Legal status Amount in AF Previously reporied Cisrrerit feport Total reporied so far  Atlachments
ource of contribulion

_ Public 0,00 000 0,00 ooo L
Fendo di rotazione AutomnaticPublic 38.523,40 0,00 000 noo &

[+ ]

Sub-iotal public

e o0.oo o000 000 oo

Sub-iotal automatic

public contiibution 38.523.40 000 000 oo
tal

fm;‘dlg:"" 000 000 000 000

Todal 3852340 0,00 0,00 o0oa

This section is pre-filled with information on the sources of partner’s contribution, as provided in the
AF valid at the time the partner report was created. The first row shows the partner organisation’s

own contribution, similar to that in the AF.
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A partner can also add contributions by clicking the “+” button, which adds a row and allows new
contributions received to be indicated that were not mentioned in the AF (without going through a
project modification). If contributions change due to a project modification, the changes will apply
to newly created reports after the modification is approved. Previously reported amounts will, of

course, still appear in the existing rows.
Please proceed as follows:

e 1: Fill in the financial contributions made to the project during the reporting period in
question. For external financial contributions, attach the co-financing contract and the
proof of payment. Please note: Only one attachment file can be uploaded for each
contribution row. If you need to upload more files, it is recommended to upload a .zip or
.rar file.

e 2: Add as many contributions as there are contributors. Financial contributions that were
not initially foreseen in the application, must also be entered.

e  3: Save and move on to the next step.

To remove a contribution item, click on the “trash bin” icon. Deletion is only possible before the

partner report has been submitted and is in status “Draft”.

Point of attention: When a new partner report is created, it will take into account the values of all
previously submitted reports at that time. Therefore, to display the correct amounts in the
“Previously reported* and “Total reported so far” columns, ensure that all previous partner reports

have been submitted before opening a new report.

5.9 Annexes

The report annexes section shows all the files uploaded to the different sub-sections of the partner

report.

Additional files can also be uploaded here (by clicking on “Upload file”). As it is not always possible
to add descriptions to files in the dedicated sections, users with editing rights can add descriptions

to all files in this section by clicking on the pencil icon.
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Partner report R.1
Pepert identilieaiion Wtk plan progeees Ltk ol pependiiunes. Public peocurements Contsibusions Repart anneses Financisl craersjew Sbeni
Report annexes
Fartner repoct .1
0 There ane no files uploacied. *®
Work plan progress:
*
List of expenditures oL Uploadile
Public procurements
Contributions

Files uploaded to this section can be deleted here; other files can only be deleted in the section to

which they were uploaded.

The tree structure shows the different sections of the partner report that have an upload function.

Select a subsection (e.g. “Work plan progress”) to view the files uploaded to it.

Partner report R.1

Report identification Work plan progress it of expenditures Pubiic procurements Contribution Repori annexes Financial overview

Report annexes
~  Partnerreport .1 12 nam Location pload date 4
Work plan progress

i of pericinio TEST sttachmenidoce  Partmer Report 0320231334 pp@jems.cu 1748 &

Public procurements. TR
|

Contrautions.

X, upload fike

5.10 Partner report export

This section allows you to export a plugin partner report. There are two plugins available: one PDF

plugin and one excel plugin centred on finance. These exports remain available at all times after
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report submission.

Report kdentification Work plan progress Public procurements List of expenditires Contributions Heport annexes Report export

Report exports

Erglish

5.11 Financial overview

The partner report financial overview section contains three different tables showing financial
information. You can review the summary of the information you provided and make modifications

in the relevant section if needed.

The amounts included in the tables represent the aggregation of data from previously submitted
partner reports, as of the date the current partner report was created. Please note that only the
most recent partner report created has the most up-to-date aggregated data. Note: A report for a
new reporting period should only be created once reports on earlier periods are no longer

in “draft” status.

All amounts shown in the overview tables are automatically converted into Euro. Partners with
expenditures in a currency other than Euro should be aware that exchange rates are updated monthly
and fixed upon the first submission of the partner report. Therefore, values in draft reports may

change.

The financial overview tables show how the partner is progressing with spending. The amounts
included in the tables represent the aggregated data from all partner reports submitted, by the date

when the current partner report was created.

4
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Partner Expenditure - summary (in Euro)

This overview table shows the partner budget (approved in the AF, previously reported, current
report and previously paid) divided by fund and contribution type (public or privatec). It also shows

some calculations using figures from the table.

As explained in the information bubble, the split per partner contribution is calculated horizontally,
using figures from the table and the AF, namely “AF share of contribution” / “AF partner eligible

budget“ x “Total current report“, rounded down to cent.

The Previously reported column sums up the amounts from the partner reports that have been

submitted previously, as well as the partner’s share in the preparation lump sum.

The Remaining budget column indicates the difference between “Total reported so far” and
“Partner total eligible” from the AF. This value can become negative if the reported expenditures
exceed the budget in the approved AF. Please note: Any deductions made by controllers or JS/MA or
any parked expenditure items are not reflected in this column. Therefore, the actual remaining

budget could even be higher than shown here.

Previously paid column: When a payment (regular or a lump sum) is made, the amounts paid by the

programme will be added to this column. These amounts are added up in the partner report created

after the payment has been confirmed in the system.
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Partner report R.1

LP1

status (3 Draft

Report identification Work plan progress Pubiic List of [« Report annexes Report export Financial overview Submit

Financial overview

The amounts included in Latiles Deiow represent Me sgsregation of data from all PArNEr FEPOS SUbMITted, by Ihe date whe [NE CUrTent Dartner Teport was treated
Beware that only the ast partner report crested has the most up-to-date ageregated daa (in case DHFtNer FEpOrts were Not subimitted in e same order they were created)!

Partner Expenditure - summary (in Euro)

ERDF 9539062 e 0 - Ay s 0.03% 9535781 000 0,00
3 6,00 10,94

Parmner contribution ' 31 79688 o 1094 003% 31 TES 000 NiA
0.00 10:93

Ly of which Public contribution 31.756,88 g T i 053 03 % 31 78555 0.00 WA
ey i 000 0,00

of whath Automatic puth a0 : I a0 000 .00 ey

contritution PR,

0,00 0,00

Ly of which Private conmbution o0 N cded 000 2,00 oo A
0,00 4375

Total 127.187.50 RS ’ o 4375 003% 12714375 0.00 0,00

Partner Expenditure - breakdown per cost category (in Euro)

This table shows the partner budget, as approved in the AF and as reported in previous and current

reports, split by cost category.

Partner Expenditure - breakdown per cost category (in Euro}

¥ o xmam = answ ;s 0
noe Les

R 5 108zm) = s s ams s o0
e ax

P it e 10m 108800 a% zmw 2o 500
am am

Easrral eetie g0 vt TR0 A E ace oo % oy sune oo
[ 3w

e w0 = o B 50
o o

e sz L oe o8 x
o 00

o oo : am te a0
058 arn

Fonat W ¥ 5 ars amw s am

This table functions in a similar way to the other tables with similar columns. However, there are a

few unique elements regarding the simplified cost options that are important to note :

e Flat rates are calculated in the overview table based on the totals declared in the current

report. Therefore, there is less difference in rounding in relation to flat rates, as they are
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calculated on top of total sums and not on top of each individual cost item directly in the list

of expenditure.

e Lump sums are always shown in a separate row and are never added up to a specific cost

category. Flat rates are not calculated on top of the lump sums.

Partner Expenditure - breakdown per lump sum (in Euro)

Lump sums, if used in the project, are displayed in this separate table. It compares the approved

lump sums with the ones actually reported.

This table is hidden when no lump sums are used in the project.

Partner Expenditure - breakdown per Lump sum (in Euro)

Preparation and
confracting costs

17.500,00 17.500,00 oo0 17.500,00

Total 17.500,00 17.500,00 000 17.500,00

5.12 Submission

This section is where the partner report can be submitted. Once submitted, the partner report is

frozen and the control work can begin.

status (' Draht

Subrmit

You are about to offically submit your Parner report - LP1 RA Sotla - Partner report ALY

Makie sure 1o subMIt your partner Feport in time a5 agreed with the Lead Partry

(D) Ao make sure that the contracting secton & up-to-date before you submi

Run pre-submission check [

Report identification Wark plan progress Public procurements List of expenditures Contributions Report annexes

er_ Piease be aware tht after submission, your report will be avadable for the controfier and changes to the parmer rEporT are no fionger possitie

Final steps before submission:

e 1: Click on ‘run pre-submission check’ to automatically check that you have filled in all the

necessary fields. The submission button will only turn active only once the partner report has

successfully passed the pre-submission check.
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e 2: Submit the partner report. The partner report is now available for the controller to check.
Once submitted, the report’s status changes, as shown in the Report identification tab.

In addition to submitting the report, partners are reminded to make sure that the contracting section
is up to date. This ensures that the bank details and other information in the contracting section and

the dedicated partner pages are kept up to date.

LP1 City of Sun
Partner report R.1

Partner progress report identification
Poogect (0 and acromn 1430007 - Sun s hun
Parter mport 10
Bwmer rport st (3 B —
Partnes romber L5
Mame of the orgemvumion m ongnal lasguage
Maree of e crganTaton n enghth
Legal st Pusic
Trpe of parmes
Partner oiparsssbon tan recover VAT for proect schvites
Co-francing source and e EFOS 80 004

Courtry
Lol curvency (sccoring o inforfarm] Mot

During their check of the partner report, controllers may contact the PP for further information or
clarification on the report and the related expenditure. Controllers also have the option of reopening

the partner report if amendments are required.

5.13 Control communication: interacting with your Controller

This section is accessible by clicking on the button “Open controller work” in partner report) once
the control of your partner report starts. It is accessible to both your controller and the users

affiliated to your partner organisation.

Control documents

c2ian ot zerrslier and partnar useris) can uplsad ard d
el for clarification mounes durng contred, f programme nies alow
Once comtro wiork is fircshad daletion ar aditng wen't ba possihla anymarnal

- Fartmar repart 8.7 Fibe rsame. Location Upload date J e Fille size Destrigion Actions

Contrel dacunents TR i
Aackment (22} peg Contral documans i contraflaredit2 3ass com 297kE wploadwhencontalisongoing b,
Attachenent {17) jpey Contiol dorument Ll conbrolensd i @ean o A32ME Uplsaded wiben sortal cogeing &,

l 2. Uplnad file
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When a report is in status “Control ongoing”, both controller(s) and partner user(s) can upload and

download any document. Users can delete or edit the description of their own uploaded documents.

This section should be used for the exchanges during clarification round in the control of partner
report. You will receive automatic email notification whenever a file is uploaded in this section (see

chapter 3. Notifications to enable notifications).

When the control is finalized and the partner report in status “Certified” (after control is finalized),
all sections of the control become visible. Deletion of document is no longer possible but documents

can still be uploaded and downloaded.

5.14 Reopening a partner report

If necessary, the controller or JS can reopen the partner report for adjustments. To reopen a partner
report the related partner certificate must not be in a list a partner certificate of a project report

and the related control report must be also reopened.

Reporting

Partner reports

PPa WIER

Farmner report was celound succeslisly

Project pepoct  Frkad reamicd cesaticen ebensarian siinenizaing ot subsmbed | e

When the reopened partner report is the most recently created, it is a full reopening: no data is

cleared from the report and everything is editable, except for the ID number of expenditures items.
Expenditures item can be added, edited or deleted.

The parked expenditure list is visible, and any item from it can be deleted or added to the reopened

partner report.

Procurements created in the current partner report can be edited further; for procurements created
in earlier partner reports, only the addition of new beneficial owners, subcontractors and

attachments is allowed.
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Whenever a change is made to the list of expenditure during reopening, the item will automatically
be highlighted in orange. When the report is submitted and reopened, the highlighting resets and
only the latest changes are highlighted.

Previous uploads are displayed and can be changed, except in the partner report annexes tab, where

users can only add new ones.

The creation of a new draft partner report is locked while the last partner report is in the

status “Reopened”. The control work is also suspended.

Reopening a partner report that is not the most recently created one (i.e. if a later draft of the
partner report has been created) adds further restrictions to ensure consistency with the already
verified project report(s). When a partner report is not the last one created, its reopening is only
partial, meaning additional restrictions apply. No data is cleared from the report, and only the
following can be edited in the “List of expenditure” tab: The GDPR flag, link to procurement,
description and comment. Attachments to expenditure items can be changed and new items

uploaded. Files can also be uploaded to the Report Annexes tab.
In addition, the following restrictions apply:

- parked expenditure cannot be included in the report;

- as for all reopened reports, public procurements created in the current partner
report cannot be deleted, but can be edited only (except the procurement name,
which is locked);

- contributions tab: only changes as regards the attachment(s) are allowed.

Point of attention: If, when reopening a partner report, you encounter the above additional editing
restrictions listed above and a partner report in status “Draft” was later created, please consider deleting
the draft partner report(s) in the partner overview. This will ensure that only the normal restrictions

apply, rather than the additional ones of a partial reopening.
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5.15 Reporting post-implementation costs

By way of exception, the costs related to the controller of the last reporting period, which are to be
invoiced by the control body and paid by the beneficiary, are eligible beyond the implementation

phase.

The controller should first perform their work on the expenditure presented in the last partner
report, then invoice for their services and reopen the partner report. The partner must then add the
invoice to the list of expenditures and resubmit the reopened partner report. Finally, the controller

can certify the partner report.

6 Project report

6.1 Project report identification

To access the project report section, click on “reporting” and then “project report” (1). Then click

on “+ Add Project Report” to generate a new project report.

L]

Reporting

Project reports

Project reports

When the “+Add Project Report” button is clicked, the “Create project report” form pops up and
further entry fields appear.

Please proceed as follows:

e 1: Enter the start date of the reporting period, i.e. the first day of the first month of the
period to which this report will be linked (i.e. the project start date for the first reporting

period).
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e 2: Enter the end date of the period, i.e. the last day of the last month of the reporting period
that this report is going to be linked to.

e 3: Select the corresponding period number (e.g. ‘Period 1, month 1 - 6’). The type of project
report and reporting date will be selected automatically according to the project reporting
schedule (defined in the contracting section). For more information on the type of project
report, please refer to chapter D.7 of the programme manual.

e 4: Confirm the entries by selecting “Create”.

N Dashsoard J Applcatons J INTET001M - Choesadips / Progc reports /£

Create project report

Project progress report identification 1 2
Beporting permod start date (D0 MM YYYY ] Riporting perod and date (D0 MM YYYY ]
3 Type of partner repont
2. Period 2 month 712 - =] .M
Penod 2 month 7 - 12 542004

€ Discard changes

The reporting date is pre-filled in and is coherent with the deadline for the submission of the project
report set out in the subsidy contract.

When creating the report, the first tab “Project progress report identification” pops up, along with
further entry fields. The project report section is dynamic, in that it responds to the project report
type and to what is in the last approved AF.
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First, a summary of the achievements shall be provided:

Highlights of mam achievemenis

= detwered by
IEHTEAE 30 e 30083 VB D T CIODERIEN The STy SO0 ENHTE M SCT NS, O ATEENE
and SroerRaniatie T DOR-SpeCERE.

Owverview of Project cutputs and result overview
Programme Resait indicator 11 ACRTO4: & P led oy oo
ropare 3 e P V—— St Target wmm ey Eepn e
Quapur 1 1 Decarbonanon of cheese BTibonon chams bt prisrpTes 1w am 00 om
Programme Dumput Indeatons not nked to & Programime Aesull mdiator
Ouepor 17, Compranentivil L0006 CHTON G2 T o= an oo

Duspue 1 1 anineieage-nus 1] am a0 L]

e 1: Enter the main project achievements over the reporting period as instructed.

Then, an overview of the project’s outputs and results is provided. The automatically displayed
information is based on the AF (target value), the previously submitted reports (previous) and the
information provided in the tab “Work plan progress”. In addition, an overview of the partner
spending profile is provided.

The Outputs and Results indicator table is hidden entirely if the project report is of the type

“Finance”.

Furthermore, information on any problems or deviations encountered, as well as the involvement of
target groups, shall be provided.
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Partner problems and deviations

If applicable, please describe and justify any problems and deviations including delays from the work plan presentad in the
application form and the solution found,

If applicable, please any deviations in the spending profile compared to the amounts indicated in the application form.

3

e 2 & 3: If applicable, please describe any problems or deviations from the work plan or
spending targets, as indicated in the AF. Any modifications of the AF that might be relevant

for the reporting, especially regarding change of PP legal status or contribution legal status.

e 4: Describe how each target group was involved in the project implementation during the

reporting period.

Target groups
In the table below, you will see a list of the target groups you indicated in the application form. Please explain for each
TArget Eroup in what way and 1o what extent thay were involved in your project in this reporting period

4
(4)

General public

Interest groups including NGOs

6.2 Work plan progress

In the tab ”Work plan progress” project managers shall describe the progress of each work package,
including the project specific objective, communication objective, activities, deliverables and

outputs.

Point of attention: The tab “work plan progress” is included in project reports of the type “progress”

(or “both” on Jems), but not in project reports of the type “finance”.
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When the first project report is created, the status fields of the project specific objective, the

communication objective or the activities are empty. If project report has been submitted previously,

the status fields in a newly created report are pre-filled with the status selected for the respective

objective or activity in the latest submitted project report (i.e. the report with the highest report

number, not the latest by date of submission).

Please proceed as follows:

# Dashboard /

Project repor identification Work plan progress Project results & Horirontal prin List of partner certificates Project report annexes Financial everview ReporT axports Sutvmit
Work plan progress

Work package 1

5 WOrk package 15 complered I

What =

] This

cumuiative.

Project specific objective

Create a ool 1o 835855 the carbon foorprint of the gisnbuoon channels for cheeses win 8 controBed designanon of angin

1he progress towards the objectives in Mis work package as defined in the applicanon form? Status should te

3

1: If relevant, tick the box to mark this work package as completed. If you do so, there will
be no need to report on the progress made in implementing this work package in future
reports.

2: Select the advancement status of the project specific objective from the following options
“Fully achieved”, ”Partly achieved” or ”Not achieved”. If you select “Fully achieved”, there
will be no need to report on the status in future reports.

3: Describe the cumulative progress made towards achieving the specific objective so far in

the project.

Communication objective

NGO's consortum Free the cows.

5

Progress

Pleae gescribe the progress in this reporting pericd and explain how the partners were invoived (who did what

6
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e 4: Select the advancement status of the communication objective from the following options
“Fully achieved”, ”Partly achieved” or ”Not achieved”. If you select “Fully achieved”, there
will be no need to report on this objective again.

e 5: Describe the progress in the achievement of the WP communication objective during the
reporting period.

e 6: Describe the progress made in implementing the work package made over the last

reporting period, including the partners’ contributions.

The field “WP description and responsibilities” must be disregarded.

WP description and responsipilities

111 P

Mot applicanle, please do nor report anyThing in This fisld X
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For deliverables and outputs, there is also a number field in which to enter how much was achieved
in this reporting period. The LP can enter in a positive or negative number in this field. Negative

numbers can be used to correct achievements incorrectly reported in previous project reports.

# Dashboard / Applications / INTB100194 - CheeseAlps / Projectreports / Project report PRS

Activities

Please indicate progress made in each activity and deliverable.

A11 Collection of data distribution chain of PDO cheeses

A 1.2 Analysis of patterns and trends

Activity trie

Analysis of patterns and trends

startpenon £na period

Pericd 3, month 13- 18 Period 4, month 19-24 Stahi

Describe how vou contributed to the progress made in this activity

Attachment: 1,

D 1.2.1 Analysis of patterns and trends

Deiwveraole tile
Threndy cheeses

Achleve |n tis reporting period Cumulztive value

Delivery period 0,00 0,00

Progress in this report

C
9

Attachment: T,

For each activity, deliverable and output, there is a separate section containing input fields in which

to describe the progress during the reporting period.
Please proceed as follows:

e 1:Select the advancement status of the activity from the following options: “Fully achieved”,
”Partly achieved” or ”Not achieved”. If you select “Fully achieved”, there will be no need to
report on this activity in future reports.

e 2: Describe the contributions of all partners involved in this activity and the collective
achievement.

e 3: Please ignore this field as it is not applicable to the ASP.

e 4: Describe the progress made towards the achievement of the deliverable in this period.
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e 5: Add the deliverable or any relevant document for the verification of the work done as an
attachment. Please note that only one attachment can be uploaded, so collect all relevant
documents in a .zip or .rar file.

If a deliverable or an output was completed during the reporting period, make sure that the
project webpage is updated accordingly and that the item is made available on it.

e Repeat these steps for every work package, then save and move on to the next section.

Also, please inform on any achievements with regard to the project output(s) and describe the

progress made during this period.

Outputs
Pleaze indicara Progress made In each OI:IJQC(NE.
071 Alpine Space Greening Strategy exposed by the Circular Coonomy Best Practices's collected *
oL ke
Alpins Space Greening Strategy exposed by the Circular Economy Sest Pracoces's colleceed
Progrsene cutgsn rebtatie ez e Uit
1 3.2 2 Jointly devetoped solurions solutions
D Preriend Target ko Hitivevein this et i Tumkve vl
Perind 1, ment 1 -9 1,00 0,00 0,00
I Progress in this periad

Labels for completed in this report/in prior report

If the status “Completed in this report” is selected for a project specific objective, a communication

objective or an activity, a label is added to the respective item.

©® Project specific objective _

Project specific objective Starus

investigation phase Fully achieved

Explanations

When the next project report is created, all items marked as “Fully achieved” in the previous project
report will be labelled “Completed in prior report. No changes.“ All information provided will then

be automatically pre-filled in the next report.
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@ Project specific objective Completed in prior report. No changes.

Project specific objective Status

investigation phase Fully achieved

Explanations

This label ensures that the LP and the MA/JS are aware that the project specific objective,
communication objective or activity was already previously completed and no changes were made.
If the LP changes the status or revises data in a text or number field underneath the respective item,

the label will change to “New changes after completion”.

@ Project specific objective New changes after completion.

Project specific objective Status

-
investigation phase Fully achieved
Explanations

Something more happend in this period.

The same logic applies to the overall work package completion. If a work package was marked as

completed in a prior report, the label “Completed in prior report. No changes.” is shown at the top
of the work package.

@ Work package 2 Completed in prior report. No changes.

This work package is completed.

If the LP modifies any status, text box or number field within the work package, the label will change

to “New changes after completion.”
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N

Work plan progress
©@ Work package 1

This work package is completed.

New changes after completion.

~

6.3 Project results & horizontal principles

The LP shall describe the progress on planned results by detailing what has been achieved in this

reporting period, provided that it has been at least partly achieved.

Results are cumulative, meaning that when a new report is submitted, the values from the previous

report are added to the cumulative total. The cumulative value achieved is calculated as the sum of

all the figures reported in all project reports past the status “Submitted.”

e ——y

Project results

Rt |

T SERIO4 Solirin Taken 6P of up-scaled by OSSR

Anachment %,

e 1: Enter the value of the result(s) achieved in this reporting period.

e 2: Add a description of the achieved progress.

For horizontal principles, make use of the table to report on the contribution for each of the three
criteria. The type of contribution is pre-defined in the most recently approved AF and cannot be

changed. There is also a text field in which to describe the contribution made in the respective

reporting period.
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Horizontal principles

Simpn ncticave whch sype of Comro

e 3: Describe the impact of the project on each horizontal principle, if relevant.

6.4 List of partner certificates

List of partner certificates

In this section you can find all partner certificates of this project. Please exclude the partner certificates you would not
want to include in this project report. A partner report can only be included once. Once ticked, the certificate is unavailable
in other reports

Partner Partner Report Date of certificate
O LP1 R2 25.03.2025 16:50
PP2 R1 03.03.2025 13:53

Certificates included in other project reports

Partner Partner Report Date of certificate

LP1 R

w
o
P
=]
e
b
m
(=]
o

Included in project
report

PR.2

erpage: 25 ¥

In this section you can find all partner certificates already included in other reports.

Included in project
report

PR

Amount certificate
(in Euro)

4.620,00

1.250,00

Amount certificate
(in Euro)

2.100,00

This tab lists all project’s partner certificates. A partner certificate comprises the expenditures
submitted in a partner report that have been certified by a controller. When a new project report is
created, all partner certificates which are not yet included in any other report are automatically
made available for selection in the new report.
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Each certificate can only be included in one project report, as indicated by a red tick box. Once
selected, the certificate becomes unavailable in other project reports, as indicated by a grey tick
box. Unselected partner certificates will remain available for selection in the next project reports,

indicated by a white tick box.

The Lead Partner (LP) must carefully select which partner certificates to include in the project
report, thereby determining the payment amount for each reporting period. Partner certificates that
have already been included in another project report are shown in the table at the bottom of the

section.
To exclude a certificate from the project report, the relevant partner certificate must be unticked.

If a new project report (of the type “finance” or “both”) is created while another project report is
still in draft status, all partner certificates which were not yet included will automatically be made

available for selection in the newly created project report.

The overview also provides information on which previous project report a certificate is included in.

Partner certificates from Swiss or Liechtensteiner partners should never be included in the project

report (see also When have ERDF and non-ERDF beneficiaries to create a partner report?).

6.5 Project closure

When the project report is linked to the last reporting period (usually the second one for SSP and the
sixth one for a classic project), a new section called “Project closure” appears in this last project

report.
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In this section LP needs to:

1: Describe the project's final achievements using the project story format.

2: List any relevant mentions and prizes achieved by the project.

3: Select the checklist ,,ASP - Final project report“ checklist, fill in all the fields, and
click the ,Finish the checklist“ button at the top of the checklist when you have

finished.

6.6 Project report annexes

As with partner reports, this section shows all the files uploaded to the project report. The tree

structure shows where files can be uploaded within the report. All uploads from all sections are

shown in this list.
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Files can be uploaded either to the central location or to the content-related tabs (Work plan
progress, Project results & horizontal principles). Therefore, if a finance report is created, the tree

structure will not be visible, but files can be uploaded to the general project report entry.

Project managers can upload additional files linked to the project report here by clicking the “upload

file” button.

As it is not always possible to add descriptions to files in the dedicated sections, users with editing

right can also add descriptions to all files in this section.

Files uploaded in this section can be deleted here, other files can only be deleted in the section in

which they were uploaded.

6.7 Financial overview

This tab provides an overview of the aggregated financial data per cost category, as well as the ERDF

co-financing.

The financial overview tables show how the project is progressing in terms of spending. The amounts
in the tables represent the aggregation of data from all project reports submitted by the date the

current project report was created.

We recommend using the “Financial living table” to have a better overview of project finances from

all submitted project reports.
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Previously reported columns are displaying separately in a second row how much of the total was

previously parked by control.

Current report columns are displaying separately in a second row how much of the total is amounts

that were previously parked by control and partner decided to reinclude in current partner report.

A column with Total eligible after control that sums up total eligible certified by control shows up
in partner report overviews once control work is finalized. However, please note that financial
corrections implemented by the MA/JS after progress reports have been verified are not reflected in

the financial overview.

Project Expenditure - summary (in Euro)

This section shows the project budget as approved in the AF, as well as the previously and currently
reported expendigure per fund and contribution type (public or private). It also shows some

calculations using figures from the table.

Previously reported column: This sums up the amounts from project reports previously submitted,

as well as the lump sum for project preparation (if relevant).

Remaining budget: This column shows the difference between the total reported so far and the
partner’s total eligible budget in the AF. This value can become negative if the reported expenditure
exceeds the approved budget. Please note: Any deductions made by controllers, JS/MA or any parked
expenditure items are not reflected In this column. Therefore, the actual remaining budget could be

higher than that displayed here.

Previously paid column: When a regular or fast-track lump sum payment is made, the ERDF amount
paid by the programme will be added to this column in the next report created after payment is

confirmed in the system.
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Project Expenditure - breakdown per cost category (in Euro)

This table shows the project budget as approved in AF, as well as the expenditure reported previously
and currently broken down by cost category. The table functions in a similar way to other tables with

similar columns.

Project Expenditure - breakdown per Lump sum (in Euro)

This table shows which lump sums, such as the project preparation lump sum, have been approved
in the AF and which have already been reported. The table is hidden when no lump sums are used in

the project.

Project expenditure - Summary of deducted items by control - Current report

This table summarises all deductions made by controllers, categorised per partner and type of error.
Please note that these values are not cumulative and only relate to the certificates included in this

report.
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6.8 Project report export

This section allows you to export the project report as a PDF document. The export remains

available at all times after the report has been submitted.

Project report PR.1

status ({F) Verified pen s fication wark

Project report identification Work plan progress Project results & Horizontal prin.., List of partner certificates Project report annexes Financial overview Report exports

Report exports

Project Report expart
English

English

6.9 Submission

In this section the project report can be submitted. Before submitting the report, the pre-submission

check must be run to verify that all the necessary fields have been inserted.

Submit

You are about to officially submit your Project report 7.

Make sure to submit your Project report in time as agreed with the programme. Please be aware that after submission, your report will
be available for the Programme and changes to the Project report are no longer possible.

{ ® Also make sure that the contracting section is up-to-date before you submit.

Run pre-submission check [ead > Submit project report

After submission, the status of the project report changes from “Draft” to “Submitted”. The project
report will then be checked by the JS and the MA.
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Project progress report identification

Project ID and acronym  INT8100194 - CheeseAlps

Project reportid PR.6

Project report status ) Draft — P> Submitted — Y= Verified —b

=

6.10 Verification communication: interacting with JS/MA

This section is accessible by clicking on the button “Open verification work” in partner report) once
the control of your project report starts. It is accessible to both JS/MA users and the users affiliated

to your partner organisation.

Verification work for: Project report PR.21

status (¥= Verificationongeing | | Swirch to project report

Expenditure verification Verification communication Verification checklists Overview Finalise

Verification communication

In this section both |5/MA and project user{s) can upload and download documents
This can be used for dlarification rounds during verification, if programme rules allow.
Attention: Once verification work Is finished deletion or editing won't be possible anymore!

v Project repart PR 21
() There are no files uploaded.

Verification communication

*» Upload file

When a project report is in status “Verification ongoing”, both JS/MA users and partner user(s) with
edit rights can upload and download any document. Users can delete or edit the description of their

own uploaded documents.

Deletion of document is no longer possible but documents can still be uploaded and downloaded.

This section must be used for the exchanges during clarification round in the verification of the
project report. You will receive automatic email notification whenever a file is uploaded in this

section (see chapter 3. Notifications to enable notifications).
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JS/MA will address their observations and questions in a clarification form that will be available in
this section. LP must download it, reply directly in the Word document and upload it back in. The
upload dates serve as proof in the calculation of regulatory time limit for processing the payment

claim.

When the project verification is concluded, the payment order is made available to the LP in this
section. The proof of disbursement of funds from the LP to the PPs must also be uploaded in this

section.

6.11 Project report reopening

As soon as JS/MA team starts checking the report, the project report status will change to
,»Verification ongoing®. At this point, the report can only be reopened by MA/JS users. This action
allows the LP to provide further clarifications by modifying the project report during the MA/JS

verification process.

If the reopened report is the last one created, editing is unlimited.

A Dashboard 1 Applicat
Project report PR.3
st 4N Reopened |

Project report identification Work plan progress Project results & Horizontal prin, List of partner certificates Project report annexes Financial overview feport exports

Project progress report identification
Project ID and acronym
AF Version linked
Related call
Project report id
projectreportstatus (G oratt — @ESUREOPENEE) = I verfcatonongeing  — (@ Verifed
Name of the organisation in original language
Name of the organisation in english

If the reopened project report is not the last one (if a later draft project report has been created),

the following restrictions apply to dates, inputs and uploaded files:

e Number fields are locked.
e The list of partner certificates cannot be changed, meaning that partner certificates cannot
be selected or deselected.

e The status and completeness checkbox cannot be changed.
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Once the modifications have been made, the LP needs to resubmit the project report by following

the same steps as for the initial submission.

/ - Project living tables

7.1 Financial living tables

The Financial living tables aggregate data from the AF and from reporting, including payments. They
are essentially a compilation of all financial information from partner and project reports at project
level, broken down by source of funding, per partner and per cost category. Whenever an action is
taken during project implementation, such as modifying the application form, reporting or

certification, these tables will reflect the change in the relevant column.

The column “Remaining budget” is flexible: In the dropdown above the living tables users can select
whether the “Remaining budget” shows the AF budget minus “Submitted in partner report”,

“Certified”, “Submitted in project report”, “Verified” or “Paid” amounts.

# Duhbnard f Apptcations / A-FO00220 - jouadi.01 # Financial Lmg Tables

Overview
Financial Living Tables
Finandial Living Tatles - Praject PE1A Lrd d (114
The tables below are inspred by the fi tabies per fund, per parmer in the project
repart. The differ B data. What &5 imps
nate Is that
1.in case oF FTLS, 81 paid by ¥ o
ready for payment.
2 case of recpening of Fartner reparts or Controf wark, fram the resps
Livirg Tables there mighn be i the latest Fariner reports.
3. case of recpening of Froject reparts ar . data colurmms in the Anancis
Liirg Tables and, mersfore, there mig diffe 1o the financisl Jject repor
4. Colunn Fald: wheneer payments are canfirmed the funds are updated
5. Column O apartner tab in a suamitted
panner report the =
e Al cily
affecred.

Frrreron Borga O e Totad spsn tapes aeat
Tara Subimitted ir PaTner Aepoe

Project expenditure living table - summary (in Eura)

Froject budget Partpet regiart Praject repurt

Purd Taral efigitte Total Submitted in Of which re-  Tatal Deductid by Tolal Parked by Total Carlified by Total Subimitted In  Tetal Deducied by Tutal Parked by n
e Hudger Partner Beport included tontrol control Control Preject Ropart 5 JEMA

EADE 85274 112115877 1zmas 227338 15708 108245555 FERE R A am

|Fam 5040406 428557,33 BE4,55 -BE3,30 57879 A13ET376 1NETE A 03
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Points of attention:

The column “Paid, as explained in the info bubble, shows the actual ERDF paid by the programme

to the project as indicated in the Jems payment section (not visible to project users).

The row “Partner contributions” in the table “Project expenditure living table - summary” displays
the contributions as entered by partners in the table “Follow-up of partner contribution received
by partner (In Euro)” in the Contributions tab of all submitted Partner reports, both partner own
financial contribution and reported external source of funding. This amount is subtracted from the
column “Remaining budget” of tables “expenditure living table - breakdown per cost category”
and “expenditure living table - breakdown per partner” as these amounts have been reported as
paid out. The “Remaining budget” indicated on row “ERDF” in table “expenditure living table -

summary” is not affected by possibly incorrect entries in partner reports on partner contributions.

The “Remaining budget” does not reflect any financial corrections or irregularities that have
occurred, for example ensuing an audit after project report verification. It is recommended to
select “Paid” for the calculation of the remaining budget, while paying attention to the column

“Total corrections for the project”.

Praject sxpenniinire Iing tabis - hreakrnwn per cosr ramegary Un Fusa)

Taal eI Rt EEEE amTn 2amm Lmazeead ez Hema an B 20 12 000 2 AT [T

Fropecs expenditure living Labie - brsakdown pen pectne fin Sarol

[ E e o o

[ Lo A B =30 e e B [ e e oo am T e

("] T QI s axsiis Qg Tamasn sl s [ [ EETEn amisas i SR [
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On the top bar of the section, you can find the financial living tables for each project partner.

Overview
Financial Living Tables

Project LP1 Google X‘PPZ Yahoo PPI x

The tables below are inspired by the financial overview tables per fund, per cost category and per partner in the project
report. Tre dfference is that the data is always up-to-date oased on suomitzed/centifieciverifiza dats. What iz important to
note is that

1. In case you are uzing FTLS. all collumns (except for paid oy programme| are automatically updsted as soon as you settne
FTLS to ready for payment.

2 Totzl Paid by programme to pro
DArTNEr Contributons 1o the cory

whenever payments are confirmad the funds are updsted, whenever 3 partner aods

ibutions tab in the parcner report the values in the ConinbuTtions Section sre updated,

Pleaze choose inthe cptions below on what basis you want to caloulate remaining budget. All tables below are directly
affectad,

Totsl Submitted in Parter Report

Partner expenditure living table - summary (in Euro)

Project budget Partner report Proje
Total Submitted i Total Ded d by Total Certified b
Fund Total eligibe budgat 1O SUBMITESIN g hich reincluded Pral BECUEREE BY otal Parked by Control TRy,
Partner Report Conerod Control
ERDE 613.70200 200000 0.00 oo 000 200000

IPA I CBC 0.00

Par:nerconf.rir.u::on@ Jz3.4sB00 520,00 .00 oo 000 500,00
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7.2 Indicator living tables

This overview table shows the cumulative total of all planned and achieved indicators for your

project.

Overview

Indicator Living Table

The table below is identical tothe Ovarview of the outputs and results achievement from the Project progress reportidentfication tab:
The difference i that the oata is aiways up-to-date. Based on project medification approval the first 4 columns could get updated.
Total stiomitted includes all values ever submited,

Programme Result Indicator asdasd: Private investments matching public support (of which: grants, financial instruments)

Programme Result Indicator:

ssdasd Private investments matching public support (of which: grants, financisl  casurement unit Beatiiie Tegst Vahie Tocal st St
ascast: FINATE ivestments matching publicsUpport [ofwhich: grants, inanaal oy 000 5017.93 0,00
instruments}
Programme Output Indicator:
i square metres 10,00 10,00
Output RCOB1: Surface of new or modernised facilities for empioyment ser.
8 owpue 1.1: 0 one sguare metres 0,00 10,00
 ouput 1.3 square metres 9,00 0,00
Oupur 2.4: square metres 1,00 0,00

Programme Result Indicator RCRES5: Annual users of new or modernised facilities for employment services

Programme Resuit Indicator: Measurement unit Baseline Target Value Total submitted
RCRES: Annual users of new or modernised facilities for employment services users/year 0,00 7.00 90,47

Programme Result Indicator RCR104: Solutions taken up or up-scaled by organisations

Programme Result Indicator: Measurement unit Baseline Target Value Total submitted
RCR104: Solutions taken up or up-scaled by organisations solutions 000 21.00 112

The target values output and results come from the application form and are updated immediately
when a project modification is carried out. The last column relates to all values submitted in project

reports.

8 - Shared folder

This section is for sharing files and is accessible to partner users (respective privilege needs to be
granted via project privileges), controllers and JS/MA. It can be used to upload, edit file descriptions

as well as download documents throughout the project lifecycle.

At the end of the contracting phase, if the project requested a lump sum for project preparation
costs in the AF, the MA will make a payment to the LP. Proof of payment of the disbursement of
funds from the LP to the project partners (e.g. bank statements) must be uploaded to the section
“Shared folder”.
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Shared folder

In this section programme and applicants can request or clarify anything related 1o e project by sharing decuments with
descriptions. Only programme users can delere files fram this section

Arlachments@
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